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vaykMuBüÚT½reday elak QYn sara:n  ( Office Manager ) 1

kareRbIR)as;RbGb;se®gÁaHbnÞan;enAsalaeron 
 
 

I. esckIþepIþm  ³ 
CakarBitNas;  eRKaHfñak;bniþcbnþÜcEtgEtekItmaneLIgya:ggayenAkñúgsala    ehIyebIeRKaHfñak;enaH 

bgámansñamrbYs b¤  karQWcab;    ehIyminBüa)aleGay)ansmRsbenaH      sisSGacnwgekItCMgW)anya:g 
gay .  ehtudUecñHehIy  )anCakareRbIR)as;RbGb;se®gÁaHbnÞan;mansar³sMxan;  .  ÉksarenHpþl;CMnYydl; 
nayksala / naykrg  RBmTaMgelakRKU-GñkRKU  edIm,IerobcMRbGb;enHeTAtamsalaeron   . 

 

II. eKalbMNg  ³ 
salaeron  Gacpþl;karBüa)alCabnÞan;dl;kumar EdlmanCMgWRsal ² b¤ maneRKaHfñak;  . 

  

III. eBlevla  ³ 
karRbCMuCamYyRKUTaMgGs;    RtUvcMNayeBl knøH éf¶   .   bnÞab;BIkarRbCMuenHrYc nig mankarbMb:nxøIry³ 

eBl 1 éf¶ GMBIkareRbIR)as;RbGb;se®gÁaHbnÞan;  . 
 

IV. smÖar ³ 
• Rkdasra:m A 4   
• hVWtkþarexon     
• kþarexon s  . 

 

V. lMnaMbeRgon  ³ 
1. nayksala  RtUverobcMkarRbCMuCamYyRKUTaMgGs;  enAkñúgsalaedayBnül;fa   sala)anTijRbGb;se®gÁaH 

bnÞan;  edIm,IBüa)alsisSenAeBlEdleKmaneRKaHfñak;edayRbkarNamYy  .  nayksala Kb,IsYrsMNYrdUc 
xageRkam edIm,IeGayRKUBiPakSatamRkum  ÷ 
• etImansar³sMxan;GIVxøHcMeBaHRbGb;se®gÁaHbnÞan;  ? 

cemøIy ³   
- sisSGacBüa)alrbYs b¤ CMgWrbs;eKenAsalaeron)anya:gRbesIr    
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- RbGb;se®gÁaHbnÞan;RtUv)aneRbIR)as;sRmab;eKalbMNgénkarGb;rM   . 
RbsinebIRKUBMu)aneqIøydUcsMNYrxagelIeT  nayksala RtUvsYrbMpus  edIm,IRbmUlKMnitTaMgenH  . 

2. nayksala  RtUvbgðajRbGb;se®gÁaHbnÞan; edayBnül;fa  etImanGIVxøHenAkñúgenH  ? 
• esovePAENnaMGMBIkarse®gÁaHbnÞan;   
• TwkfñaMsRmab;lagdMe)A   
• bg;rMurbYs   
• kMeRbH ¬ sRmab;biTelIdMe)A ¦   
• bg;s¥it  
• m¢úlxÞas;   
• fñaMbiTP¢ab;elIdMe)A   
• ké®nþ 
• b½ug   
• fñaMsRmab;layCamYyTwk ¬ Oral Rehydration Salt ¦   
• eRkmlabkarBar eBlstVTic / xaM / rlak / eral 
• eRsamédpøasÞic   . 
cMNaM   ³    enAkñúgRbGb;enH    RtUvdak;EtsmÖarNaEdltictYc    EdleyIgRtUvkarcaM)ac;   .   RbsinebIman 

    sMNUmBrBIRKUeGaydak;smÖarsRmab;Büa)albEnßmeTot  nayksala RtUvsRmbsRmYlkñúgeBl 
    BiPakSaeTAelIvtßúEdleyIgRtUvkarcaM)ac;   . 

3. nayksala  Kb,IsYrRKUeGayBiPakSaCaRkumtUc  BIkareRbIR)as;smÖarepSg ² enAkñúgRbGb;se®gÁaHbnÞan; . 
RkumnImYy ² RtUvsresrkrNIsikSacMnYn 4 eTA 5 bnÞat;   eday 2 b¤ 3  bnÞat;Tak;TgeTAnwgsmÖarepSg ² 
EdlmanenAkñúgRbGb;  .  ]TahrN_  ÷    
• fñaMsRmab;bnþk;EPñk  ³ tara )aneLIgedImeQI  rMeBcenaHmankemÞctUcmYycUlEPñkrbs;va .   ry³eBl 

10 naTI bnÞab;mk EPñkrbs;tara enAEtmanbBaðaenAkñúgEPñkdEdl .  ehtudUcenHtara)ansMerccitþeTA 
TIcat;karsala  edIm,IBüa)alEPñk   .   RKUEdlTTYlbnÞúkelIEpñkBüa)al)aneGay  tara    ebIkEPñk 
edaybnþk;TwkfñaMcUl edIm,IlagsMGatEPñk .  bnÞab;mk EPñkrbs; tara GacRbRBwtþeTAdUcedImvij eBl 
enaH tara )aneTArt;elgCamYymitþPkþirbs;vadUcsBVdg  . 

• fñaMsRmab;layCamYyTwk  ³  ¬ Oral Rehydration Salt ¦   RKUfñak;TI 3 mñak; kMBugmankarRBYy)armÖ 
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cMeBaHsisSeQ μaH sm,tþi  BIeRBaHsisSenHmanCMgWraKrUs RBmTaMgk¥tceg¥areTotpg .  mitþrbs;sm,tþi 
mñak;)anRtlb;eTApÞH edIm,ICMrab«Bukmþayrbs;sm,tþi .  cMENkRKU)anykTwks¥atsRmab;hUb 1 lIRt 
ehIycak;fñaM ¬ Oral Rehydration Salt ¦    cUlkñúgTwk  .  RKU)aneGaysm,tþijaMúfñaMenaH  BIeRBaHKat; 
xøac sm,tþi RbQmnigkarexSaHCatiTwkkñúgxøÜn .  ry³eBl knøH ema:g bnÞab;  mþaysm,tþi)aneFIVdMeNIr 
mkdl;sala  rYck¾naMyksm,tþieTAkan;mNÐlsuxPaBenAEk,renaH  .  sm,tþi )anTTYlnUvkarBüa)al 
)anya:gRtwmRtUv  .  bnÞab;BI 2 b¤ 3 ema:g  sm,tþi k¾mansuxPaBFmμtavij  . 
     bnÞab;BIbgðajkrNIsikSanImYy ² rYc   RtUveFIVkarBiPakSaelIrebobeRbIR)as;smÖarkñúgRbGb;se®gÁaH 
bnÞan;eGay)ansmRsb  . 

4. nayksala RtUvsYreTARKUTaMgGs;  edIm,IBiPakSaCaRkumtUctamsMNYrdUcxageRkam  ÷   
• etIeyIgRtUverobcMya:gdUcemþc  edIm,IFanafa  mankareRbIR)as;RbGb;se®gÁaHbnÞan;)anl¥enAkñúgsala 

rbs;eyIg  ? 
cemøIy   ³   

- buKÁlikEdlbeRgontamfñak;   RtUvTTYlkarbMb:nry³eBlxIø  GMBIkareRbIR)as;RbGb;se®gÁaH 
bnÞan;   

- RbkasR)ab;sisSfa    kñúgkrNIEdlmaneRKaHfñak;     sisSGacTTYl)annUvkarBüa)alCa 
bnÞan;   

- cat;RKUbeRgonNamñak; TTYlxusRtUvkñúgkarTukdak; b¤ EfrkSaRbGb;se®gÁaHbnÞan;  . 
     RbsinebIcemøIyrbs;RKUBMu)anbgðajCUndUcxagelIeT  nayksala Kb,IeRbIsMNYrbMpusedIm,IRbmUl 
ykKMnitTaMgenH  . 

5. nayksala  RtUverobcMkarbMb:nsIþBIkareRbIR)as;RbGb;se®gÁaHbnÞan;    .    karerobcMbMb:nsIþBIkareRbIR)as; 
RbGb;se®gÁaHbnÞan;  RtUvGeBa¢IjKilanubdæak¼RKUeBTüenAtammNÐlsuxPaB b¤ mnIÞreBTüRsuk edIm,Ipþl;kar 
yl;eGay)anc,as;eTAelIEpñkenH  .  Kilanubdæak b¤ RKUeBTü    RtUvbeRgondl;RKUBIbec©keTsCYyse®gÁaH  
GMBIrebobeRbIsmÖarEdlmankñúgRbGb;se®gÁaH .  CagenHeTAeTot  RKUbeRgonRtUvykcitþTukdak;elIlkçN³ 
éneraKsBaØatamRbePTCMgWnImYy ²  .  eFIVEbbenH RKUmankaryl;dwg)anc,as; ehIyGacpþl;karBüa)al b¤ 
fñaM )anTan;eBlevla  . 

6. nayksala  RtUvbnþkarBnül;rbs;xøÜneTotfa  RKUEdlTTYlxusRtUvcMeBaHRbGb;enHRtUverobcMkalviPaKdUc 
xageRkam  .  nayksala  RtUvBnül;BIcMNgeCIgEdlmankñúgkalviPaKnImYy ² dl;RKU   . 
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xageRkamenH KWCabBaI¢sRmab;kt;sMKal;rbs;buKÁlikTTYlxusRtUvcMeBaHsmÖarEdl)aneRbIR)as; ÷ 
 

kalbriecäT 
eQμaHmnusS 

Edl)anBüa)al eraKsBaØa fñaMBüa)al 
smÖarEdl 

)aneRbI 
brimaN 

Edl)aneRbI 
skm μPaB 
CYybEnßm htßelxa 

10-6-03 sux - tara kMeTctUc ² 
cUlEPñk 

fñaMbnþk;sRmab; 
lagsMGat 

EPñk 

Twklag 
sMGatEPñk 

1 lIRt   

11-6-03 eBRC- sm,tiþ k¥Üt nig 
raKrUs 

fñaMkarBar 
kMueGayexSaH 

CatiTwk 

fñaMsRmab;lay 
CamYyTwk 

Rehydration 
Salt 

 

1 kBa©b; mþay)annaM 
sm,tþieTA 
mNÐlsux 

PaB 

 

 

bBaI¢rayeQ μaHsmÖarEdlmankñúgRbGb;se®gÁaHbnÞan; 
 

smÖarse®gÁaH 
bnÞan; kalbriecäT 

eBlTTYl 
eQμaHfñaM brimaN 

éf¶put 
kMNt; 

kalbriecäT 
éf¶eRbIR)as; 

brimaN 
eRbIR)as; 

brimaN 
enAsl; 

kMNt; 
sMKal; htßelxa 

10
-0

3-
03

 fñaMkarBarkMu 
eGayexSaH 

CatiTwk 
 

20 kBa©b; 

31
-1

2-
05

 

11
-0

6-
03

 1 kBa©b; 19 kBa©b;   

 fñaMkarBarkMu 
eGayexSaH 

CatiTwk 
 

19 kBa©b; 

31
-1

2-
05

 

19
-0

6-
03

 

1 kBa©b; 16 kBa©b; fñaM 2  
kBa©b; 

RtUv)an 
eKyk 
edayBMu 
mankar 
GnuBaØat 

 

 fñaMkarBarkMu 
eGayexSaH 

CatiTwk 
 

16 kBa©b; 

31
-1

2-
03

 

02
-0

7-
03

 2 kBa©b; 14 kBa©b;   
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smÖarse®gÁaH 
bnÞan; kalbriecäT 

eBlTTYl 
eQμaHfñaM brimaN 

éf¶put 
kMNt; 

kalbriecäT 
éf¶eRbIR)as; 

brimaN 
eRbIR)as; 

brimaN 
enAsl; 

kMNt; 
sMKal; 

htßelxa 

10
-0

3-
03

 TwkfñaMsMrab;lag 
sMGatEPñk 

 
 

2 lIRt 

31
-1

2-
05

 

12
-0

4-
03

 1 lIRt 1 lIRt   

 TwkfñaMsRmab;lag 
sMGatEPñk 

 
 

1 lIRt 

31
-1

2-
03

 

20
-0

6-
03

 1 lIRt 0 lIRt sUmTij 
fI μbEnßm 

 

 

18
-0

5-
20

03
 TwkfñaMsRmab;lag 

sMGatEPñk 
 
 

3 lIRt 
31

-1
2-

04
 

20
-0

6-
03

 

1 lIRt 2 lIRt   

 

buKÁlikEdlTTYlxusRtUvelIEpñkenH  RtUvTijfñaM b¤ smÖarepSg ²  bEnßmeTotbBa©ÚlkñúgRbGb;se®gÁaH 
  bnÞan; .  nayksalaRtUvsYreTAbuKÁlikrbs;xøÜnERkgK μanGñkTTYlxusRtUvcMeBaHRbGb;enH .   kñúgkrNIEdl 
  BMumanGñks½μRKcitþeT naykRtUvEtEtgtaMgGñkNamñak; . naykRtUvBinitütamdaneTAelIRbGb;enHnigeTAelI 
  RKUEdlTTYlxusRtUv  .  nayksala  RtUvBnül;eTAelIRKUbeRgonTaMgGs;fa  RtUvEtbBa¢ak;R)ab;sisSeGay 
  )anyl;c,as;BIRbGb;se®gÁaHbnÞan;enH .  kñúgkrNIEdlmaneRKaHfñak; b¤ rbYs edayRbkarNamYyenaH BYk 
  eKRtUveTATIcat;karsala edIm,ITTYlkarBüa)al  . 

7. nayksala RtUvBnül;sisSTaMgGs;    ebIsinsisSTaMgGs;maneRKaHfñak;ekIteLIg    eKKYrEtpþl;dMNwgeTA 
elakRKU b¤ GñkRKUeGay)anelOnbMput  .  eBlenaHelakRKU-GñkRKU  RtUvEtCYysisSEdlmaneRKaHfñak;Na 
mYyenaHeTAkan;TIcat;karsala  edIm,IBüa)al  .  nayksala  RtUvbiTkarRbCMu  edaysYrfa  etImansMNYr 
b¤ sMNUmBrGIVeT  ?  


